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Answer the following questions-: 
1 .Define computer. 
2.What is MS-Excel? 
3.What are the four fundamental components of a computer system? 
4.How are computer categorised? 
5.How are rows and columns numbered in a worksheet? 
6.What are the characteristics of a computer? 
7.Write advantages and disadvantages of computer? 
8.Explain the components of MS-Excel with a suitable diagram. 
9.What is main memory? What are its measuring units? 
10.Differentiate between RAM and ROM. 
11.Differentiate between primary memory and secondary memory. 
12.Discuss two popular input devices. 
13.What is a pointing device? Name a popular pointing device. 
14.Define Formula. Explain its various attributes.  
15.How can you select a range of cells from A1 to C5? 
 16.Discuss the uses of hard disc. 
17.Explain MICR. 
18.When is a barcode reader used for input and how? 
19.Define data and what is the output of data processing system? 
20.What do you mean by alignment? What is the default alignment of text and numbers in a 
cell? 
21. What do you mean by range of cells? 
22.Name the two ways in which you can work with long text. 
23.Draw a block diagram to show how these components are connected in an ICT system: 
           *Process 
           *Input  
           *Output 
           *Backing Store 
 24. Define the following terms. 
  a) Formula bar           b) Status bar         c) Workbook         d) Cell address   e) Pixel 
 25. Explain the working of CPU? 
 26. How can you add border around the selected cells? 
27. What are the various advantages of spreadsheets? 
28. Give the basic difference between a CRT monitor and a LCD monitor? 
29. Name and explain different views in which you can view a worksheet.  
30. How can you quickly change the row height and column width? 
31. Write a short note on Cache memory.  
32. Define sorting. What are the various steps to sort a column of marks? 
33. Why is auxiliary memory required? 
34. Mention the names of various types of magnetic and optical media? 
35. Tarini Fancy Inc. is planning in the office building to connect all computers each spread over 
with in distance of 50 meters. 
a) Suggest the economical cable type having high speed data transfer which can be used to 
connect these computers. 
b) Which type of network (out of LAN and MAN) will be formed by connecting these 
computers? 


